DA eWHEDA USER GUIDE

1. Enter www.wheda.com into the browser and click on the e WHEDA link
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2. You will see the login page. Enter your login information and click Sign In
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\5 eWHEDA Services
WHEDA

Sign in to use available applications

eWHEDA Services Login

| Username I New User
How to Sign Up for Our eWHEDA Services

Support
Forgot your password?

If you need further assistance,
please contact WHEDA Online Support at
800.334.6873

‘ Password ‘

3. Click on the Administration Tool


http://www.wheda.com/
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WHEDA

= Q  Applications Favories

eWHEDA Services

Change Password Edit My Profile Administration Tool iWebtest - MFFP iWebtest - Administr . Security Questions
aswom PORLE Edit/Update you user Profile Auser adminisirafion module Muttfamily Financial Reporing Auser adminisiration module 9 Clear and Update your
CHANGE L accessible o Delegated System (Bilings, Year End aceessible fo Delegated Security Questions.

Administrators Statements, Acfivity Administrators

TO ADD A USER TO YOUR ORGANIZATION

DA STEPS
1. Click on Create User
N

= User Management
WHEDA for eWHEDA Services

User Management Main Menu:

List List Create
Applications Companies User

[Privacy Policy] [Site Security] [Terms of Use] Copyright & 2000-2001 Wisconsin Housing and Econamic Development Authority

2. Enter First Name, Last Name, Email, and check Permissions box. Click Submit



!g Delegate Administrator

——r User Setup
WHEDA for eWHEDA Services

Please complete and submit the information on this form to start the
self registration process for a given user.

“Indicates Required Fields

First Name: = | |

Last Name: | |

Email: ~ | |

Permissions:
Comparny Application
AIMCO - GREENVILLE I MFFP

| Submit || Clear || Cancel |

[Privacy Policy] [Site Security] [Terms of Use]
Copyright © 2000-2001 Wisconsin Housing and Economic Development Authority

USER STEPS



1. Click the registration link on the registration email.

Start your registration for eWHEDA Services
° signup@wheda.com © | 3 Reply | & Reply&ll | —> Forward 7]

To @ Saral. Anthony

Start your reply all with: | Thank you! ‘ This is not warking. | | Did you request this? @ Feedback

You have requested access to eWHEDA Services.

To Start your registration process
click here to create your account:

http://test-www?2.wheda.com/signup//default.asp ?TID=kbETiR6wwD4CuoDvehS1hEE

2. Enter Phone Number, Login, and Password. Click Submit.

EE Initial User Registration
WHEDA for eWHEDA Services

Please complete and submit the information on this registration foi
obtain a User ID and Password. This will allow you access to all
eWHEDA Services that you are authorized to use. For additional
assistance read the online help file.

*Indicates Requirec

First Name: | Testa4sara |
Last Name: [Anthony |
Street Address: \ |
City: \ |
State: (Wi~

Zip Code: \ |

Email: | sara.Anthony@wheda.com |
Phone: ~ ( D |

Example: (608) 555-5555

Enter the login and password you would like to use. You will need
information each time you access eWHEDA Services. You must ent
the password twice. If the login you chose is already in use you wi
asked to make another selection. The login must be 5 characters c
more. The password must be at least 8 characters long, include at
least 1 number, 1 lowercase letter, and 1 uppercase letter.

Login: ~ \ |
Password: \ |

Confirm
Password: = \ |



3. Verify entry and click Finish

QE Initial User Registration
WHEDA Submission Check Point

You have entered the following information. Is this correct? If so, clic
Finish. If not, click Edit and make any desired changes.

First Name: Testa44d4Sara

Last Name: Anthony

Street Address:

City:

State: WI

Zip Code:

Email: Sara.Anthony@wheda.com
Phone: (608) 516-2011

Faxx:

Login: Testd44d4Sara

Password: VERIFIED

Crones o
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4. Receive Submission Thank You
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Thank you for your registration Testd44Sara
Anthony. An email with information on activating
your account will be sent to you at
Sara.Anthony@wheda.com.

Your account is not usable until it has been
activated.

If your account is not activated within four (4)
days, it will be deleted.

The confirmation email should arrive within the
hour. If you do not receive it within two (2) days,
please contact support@wheda.com.

WHEDA Home Page

dome Privacy Policy] [Site Security] [Terms of Use] [Contact Us] Copyright @ 2000-2018 Wisconsin Housing

5. Receive activation email. Click on activation link.

Test41Sara Anthony please activate your WHEDA Account
° signup@wheda.com © | & Reply | % ReplyAll | = Forward |~ N

To @ Sara ). Anthony Tue 3/7/2023 2:39 PM
@We removed extra line breaks from this message.
Dear Test415ara Anthony,
To validate and activate your eWHEDA Services Account please click the link below:
TERMS OF USE:
As a condition of your use of eWHEDA Services on the wheda.com web site, you warrant to WHEDA that you will not use the wheda.com web site for any purpose that is
unlawful or prohibited by these terms, conditions, and notices. You may not use the wheda.com web site in any manner which could damage, disable, overburden, or impair the
wheda.com web site or interfere with any other party's use of the wheda.com web site.
You may not modify, copy, distribute, transmit, display, perform, reproduce, publish, license, create derivative works from, transfer, or sell any information obtained from the

wheda.com site.

http://test-www2.wheda.com/signup/default.asp ?VCID=MjAyMzAzM DcxNDMANDUAMIAZ

6. Enter Login and Password and click Submit.
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WHEDA for eWHEDA Services

Please enter your Login and Password to activate your account:

“Indicates Required Fields

Login: * | |

Password: " I l

SUBMIT CLEAR

WHEDA Home Page
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7. Receive activation confirmation

é
55 User Activation
WHEDA for eWHEDA Services

Your account has been verified, you can now log on to the WHEDA
password protected site.

WHEDA Home Page
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TO ADD/REMOVE PERMISSIONS FOR A USER



1. Click List Applications

Z
!:’5 User Management
WHEDA for eWHEDA Services

User Management Main Menu:

List List Create
lications Companies User
P P

[Privacy Policy] [Site Security] [Terms of Use] Copyright & 2000-2001 Wisconsin Housing and Economic Development Authority

2. Click application from the List

Z
Ec"’ﬂ User Management

WHEDA for eWHEDA Services

Please select from the following list of applications that you are allowed
to manage

Application List
MFFP

[Privacy Policy] [Site Security] [Terms of Use] Copyright & 2000-2001 Wisconsin Housing and Economic Development Authority

3. Check/Uncheck permission boxes next to the user and click Submit
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WHEDA for eWHEDA Services

Assign Permissions for MFFP

User Name Company Name User

Anthony, Test1001 AMCO - GREENVILLE

SUBMIT CLEAR

[Privacy Policy] [Site Security] [Tarms of Use] Copyright & 2000-2001 Wisconsin Housing and Economic Development Authority




