
DA eWHEDA USER GUIDE 

1.  Enter www.wheda.com into the browser and click on the eWHEDA link 

 

 

 

2. You will see the login page.  Enter your login information and click Sign In 

 

 

 

3. Click on the Administration Tool  

http://www.wheda.com/


 

 

TO ADD A USER TO YOUR ORGANIZATION 

 

DA STEPS 

1. Click on Create User  

 

 

 

 

 

 

2. Enter First Name, Last Name, Email, and check Permissions box.  Click Submit 



  

 

 

 

 

 

 

 

 

 

USER STEPS 



1. Click the registration link on the registration email. 

 

 

2. Enter Phone Number, Login, and Password.  Click Submit. 

 

 



3. Verify entry and click Finish 

 

 

 

 

 

 

 

 

 

 

 

 

4. Receive Submission Thank You 



 

 

 

5.  Receive activation email.  Click on activation link.  

 

 

 

 

 

 

 

6.  Enter Login and Password and click Submit. 



 
7. Receive activation confirmation 

 

 

 

 

 

 

 

TO ADD/REMOVE PERMISSIONS FOR A USER 



1. Click List Applications 

 

 

2. Click application from the List 

 

 

 

 

 

 

 

 

3. Check/Uncheck permission boxes next to the user and click Submit 



 


