








Qualified Contract Notification Letter 

September 4, 2012 

Wisconsin Housing and Economic Development Authority 
201 W. Washington Ave., Suite 700 
P.O. Box 1728 
Madison, WI 53701-1728 

Re: Development Name, WHEDA # 

Dear 

On behalf of (property 
owner), we hereby request that the Wisconsin Housing and Economic Development Authority (WHEDA) 
present a "qualified contract" for the purchase of . (property name), (the 
"Project"). This request is made pursuant to Section 42(h)(6)(E)(i)(ii) of the Internal Revenue Code. We 
understand WHEDA will have one year from receipt of this letter and all of the accompanying information 
described below, to present a "qualified contract" for the purchase of the Project. 

We have enclosed with this request the following documents and information required by WHEDA: 

• A fully completed "Calculation of Qualified Contract" Price, including Worksheets A-E
and certification by an independent CPA that the Calculation Worksheets were completed, or 
reviewed and approved, by that CPA;

• A narrative description of the Project, including all amenities, suitable for familiarizing prospective 
purchasers with the property;

• A description of all income, rental and other restrictions, if any, applicable to the operation
of the property;

• A detailed set of digital photographs of the property for use on WHEDA website,
including the interior and exterior of representative apartment units and buildings, and the exterior 
grounds, buildings and common areas;

• Copies of operating statements for the last three years, detailing operating expenses, debt 
service, gross receipts, cash flow, debt coverage ratios, etc.;

• A current and complete rent roll;

• Application fee of one fourth of one percent (.25%) of the determined Qualified Contract Price or
$20,000, whichever is less.

• Evidence that the property has been listed with a broker who works with affordable multifamily 
housing properties.

Owner understands that the above information may be shared with prospective purchasers, real estate 
brokers, and agents of WHEDA and that summary data may be posted on WHEDA website . 

Owner will cooperate in a reasonable manner with WHEDA and its agents with respect to the 
Agency's efforts to present a qualified contract for the purchase of the property . Owner understands that 
prior to the presentation of a qualified contract, property "due diligence" may need to be shared with 
WHEDA and prospective purchasers, including but not limited to, rent rolls, project tax returns, income 
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